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Sahitya Akademi

Rabindra Bhavan, 35,
Ferozeshah Road, New Delhi - 110001

Empanelment of agencies for providing car on hire
Interestes are invited in the prescribed format from reputed agencies for providing
AC/Non-AC category cars on daily and/or monthly basis or as and when required.

Minimum criteria:

1. The agency should be registered sole proprietary concern/partnership firm/company
under Company Act and should have been in operation /existence for not less than 5
years.

2. The car agency should have undertaken work of car hiring for government
institutions/ministries/public sector undertakings or reputed organizations and is
empanelled in not less than 2 institutions as mentioned above.

3. Agencies, who have successfully completed similar three works during the last 5
years of not less than the value of Rs. 10 Lakhs.

4. The agency should be an income tax assesse and have filed return for the last three
assessment years.

5. The agency should have achieved average annual turnover of not less than Rs. 15
lakhs per annum during the last three financial years.

6. The agency should have enough AC/Non-AC cars registered in its name duly
approved by the Local/Regional Transport Authority and are not older than 5 years.

7. The agencies which have been blacklisted by any Govt. Department are not eligible to
participate. The tendering agency will have to submit a certificate that neither the
agency has been blacklisted by any Govt. Deptt. nor any criminal case/complaint is
pending against the agency.

8. The agency has to give an affidavit stating that drivers/work force employed by it are
duly verified by the law and enforcement agency or equivalent thereof.

9. All disputes are subject to jurisdiction of the Hon’ble High Court of Delhi.

How to apply

Application should be submitted in the prescribed format along with self-certified copies
duly stamped of the documents as stated in the application form. The agencies, fulfill the
minimum criteria would be considered for empanelment and informed separately.
Accepting the application by the Akademi would not guarantee the award of work. The
Akademi reserves the right to accept or reject any or all application without assigning any
reason whatsoever.

Completed application form, clearly indicating “Application for Empanelment of
Agencies for Car hire Services” and addressed to the Secretary, Sahitya Akademi,
Rabindra Bhavan, 35, Ferozeshah Road, New Delhi - 110001 along with the requisite
documents shall be submitted in a sealed cover within 15 days from the date of
publication of the advertisement in the newspaper,
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Sd/-

(Renu Mohan Bhan)

Deputy Secretary (Admn.)
Tel. No.: 011- 23386626
3 March, 2015
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Application form for empanelment of car agency

Particular

Details

Attach documents
with serial no.

Name of the Firm

Nature of Firm

Year of Establishment

P®INEZ0

Registration No. if any/
Trade License No. (Attach
photocopy)

Registered office address

o0

Name and Telephone No.
of the contact
person(landline, mobile No
and email id, if any)

Value Added/ Service Tax
Registration Number

Annual business turnover
for last three years (Rs. In
lakh)

2011-12 | 2012-13 | 2013-14

Permanent(Income Tax)
Account No.

10

Details of experience: (with
photocopies of work
agreements/contracts. for
the last five years)

a. Name of the Company :

b. Nature of job :

c. Annual Value of
Contract :

11

Total strength of AC/Non
AC cars.

a. Description of cars
b. Registration Number
c. Year of purchase

12

Details of Civil
Suit/Litigation, if any, in the
contracts executed during
the last 5 years/being
executed. If yes, please
furnish the name of the
contract, nature of work,
contract value, work order
and date and brief details of
litigation.

13

Whether a copy of minimum
criteria duly signed in token of
acceptance of the same is
attached?

Signature of the authorized person

Full Name

Seal
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DECLARATION

l, Son/ Daughter /wife of Shri
Proprietor/Partner/ Director, authorized signatory of the agency mentioned above,
is competent to sign this declaration and execute this registration document;

2. | have carefully read and understood all the terms and conditions of the tender and undertake to
abide by them;

3. The information/ documents furnished are true and authentic to the best of my knowledge and
belief. I/we am/ are well aware of the fact that furnishing of any false information/ fabricated
document would lead to rejection of tender at any stage besides liabilities towards prosecution under
appropriate law.

Signature of authorized person
Date: Full Name:
Place:

Seal
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