
 

 

 
 

 

The Akademi proposes required to print the following stationary items for its day to day use: 
vdknseh vius nSfud mi;ksx gsrq fuEufyf[kr ys[ku lkezkxh enksa dh NikbZ gsrq izLRkko vkeaf=r djrh gS%  
 
 

S. No. Items Specification Quantity 

1.  Envelops   

white/yellow of 100gsm 

9" X 4"   20,000 Nos. 

2.  Envelops  11"X 5"   20,000 Nos. 

3.  Envelops  12" X 8"   5,000 Nos. 

4.  File Cover  Colored Reflex Board 14" X 9.6" 10,000 files 

5.  Letter Head  100gsm DO paper 

Executive Bond  

9.9" X 7.6"  400 pads x 100 letters 

6.  Letter Head 11.7" X 8.3" 400 pads x 100 letters 

7.  Note sheet  90-100gsm Lucky 

Parchment Paper  

13" X 8.5" 500 pads x 100 sheets 

 

 

Ø- l- en fooj.k  la[;k 
1.  fyQkQs  

lQsn@ihyk 100th-,l- ,e- 

9" X 4"   20,000 la- 

2.  fyQkQs 11"X 5"   20,000 la- 

3.  fyQkQk 12" X 8"   5,000 la- 

4.  Qkby dkoj jaxhu jsQySDl cksZM 14" X 9.6" 10,000 Qkby 

5.  ysVj gSM 100 th-,l- ,e- Mhvks isij 
,DldqftfVo cks.M 

9.9" X 

7.6"  

400 iSM x 100 ysVj 

6.  ysVj gSM 11.7" X 

8.3" 

400 iSM x 100 ysVj 

7.  uksV “khV 90-100 th-,l- ,e- yDdh 
ijpesUV isij 

13" X 8.5" 500 iSM x 100 “khV 

 
You are requested to submit your quotation/competitive rates for the above mentioned 

items/work. The terms and conditions of procurement are as under:  
 

 vkils mDr mYysf[kr enksa@dk;ksZa ds fy, lafonk@izfrLif/kZr njsa tek djus dk vuqjks/k fd;k tkrk gS A 
[kjhn dh fu;e o “krsZa fuEufyf[kr gS %& 

 
 

i. copy of PAN/TAN/Services Tax/VAT to be submitted. 
iSu@VSu@lsokdj@oSV dh izfr tek djuh gksxh A 

ii. on acceptance of the quotation the supply is to be made within 10 days time from 

the date of work order.  
Lkafonk Lohdr̀ gksus ij dk;Z vkns”k ds nl fnu ds Hkhrj leku nsuk gksxk A 

iii. the rates quoted shall be valid for a period of six months from the date of 

acceptance 
Lohdr̀ frfFk ls lafonk dh njsa 6 ekg ds fy, oS/k gksaxh A   

iv. payment shall be made within 30 working days’ time on submission of bill after 

satisfactory supply/quality  assurance.  
Hkqxrku 30 dk;Z fnolks ds Hkhrj viwfrZ o xq.kork dh tk¡p ds i”pkr~ fd;k tk,xk A     

v. sealed quotations alongwith sample addressed to Secretary, Sahitya Akademi, 

Rabindra Bhavan, IInd Floor, 35 Ferozeshah Road, New Delhi-110001 may be 

sent/submitted within 15 days from the date of this letter.  
lhycan lafonkvksa ds lkFk uewuksa dks bl i= dh tkjh frfFk ds 15 fnuksa ds Hkhrj lfpo] lkfgR; 
vdknseh] johUnz Hkou] f}rh; ry] 35 Q+hjkst++”kkg ekxZ] ubZ fnYyh&110001 ds iÙks ij fHktok,¡ A 


